Brenchlay ‘?i! ﬂlﬂlit =t
Tunbridge Wets e’ COMMIsSSIor

Local Councils in England
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31 March 2009

Local councils in England (Parish Meetings, Parish and Town Councils) with an annual
tumover of £1 million or less must complete an annual return summarising their
annual activities at the end of each financial year.

Thea annual retum on the following pages is made up of four sections:

~ Sections 1 and 2 are to be completad by the person nominated by the council.

- Section 3 will be completed by the external auditor.

- Section 4 i5 t0 be completed by the council’s internal audit provicler,

The council must ensure this annual return is approved no later than 30 June 20089.

Flease complete all sections highlighted in green. Do not leave any green box blank,
Incomplete or incomect returns may reguire additional external audit work. and incur
additional costs.

Please send the annual return, together with any additional information requested, to your
appointed external auditor.

If required, your auditor will identify and ask for any documents needed for audit. Unless
requested, please do not send any original financial records to the external auditor.

Audited and certified annual returns will ba returned to the counci for publication or pubbc
display of sections 1,2 and 3.

Guidance notes, including a completion checklist, are provided on page 6 and at relevant
points in the annual return,

It should not be necessary for councils to contact the external auditor or the Audit Commission
directly for guidance.

More guidance on completing this annual return |s avallable in the Practitioners’ Guidance for
local councils that can be downloaded from waww.nalc.goviuk or from wiww.sloc.co.uk
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Section 1 - Statement of accounts for
BheveHeer Pmn o

In completing the boxes below please explain any significant variances on a saparate sheet and send
this to the external auditor together with a copy of your bank reconciliation as at 31 March 2009,

ear gnidirkg
31 March 31 Warch
S0 2004
i £

Motes and guldence

Plaase round all fgures to rearest £ Do not leave any boces
bilark and report ©0 or NIl balances. All figures must agoee 1o
undarlying financlal reconds.

1 Balances Total balances and rassrves af the beginning ol the year a3
brought forward 5’ \?' recorded in the financial records, Value rust agrea to Box 7 of

2 [+ Annud Totad amount of precept received iy The yaor,
cpor 42090 /5600

A4 Total other Total resepts o income as reconded In the cashbook kess
recainls gﬁf}-df ég ] the precepd, Incudes suppan, decretionary and raverus grants,

4 (-] Staff costs Total expanditure or paymants mada to and on behalt of sl

f’ 703 {{% emplovess. Include slarias and wages, PAYE and NI emplovess
ff and employvers), pension conlributcns and employment espensse.

5 {-)Loan Total expenditure or payrments of capital and Intarest mads during

i tha on bormowings (F :
I'rel:;asl-"na::td M = {ul & wear g (i &)

& |- Total otfer ' Total expenciturs O payments &3 reconded in the cashbook ks
payrmeants 42? '25 ‘fﬂ !G staff costs tine ) ang Ioan interesti'caphal mpeymants fine 5.

7 |5 Balances Tutal pelancas and reserees at the end of the vesr.

e tornard  GOTRL S5 Z0] Mt oo (1+2+3) - 44546

B Total cash and The surn af all surmsnt and deposit bark ecocourts, cash holdings
shart {amm 5' 20 ] avd short termn investments hekd as st 31 March — to agree with
imestments 6'&782 5' I'l'i. reconGliafion.

8 Tolal fixed assets mummtleﬂmnkmll.reatm March of all fied assels owned by
and Iong term q z ﬁg the council and any other iong term asssts 8.9, Igans o third
At partias aed ary kong term Imestmants.

10 Todal homowings The cutstanding capital belancs as at 31 March of all loans iom

[hird parties {including FWLE).

11 Tnust funds Tha councl acts a3 sok tnestes for and is responsible for
finclucing y managing irust funds or assets, (Readers should note that the
cheritabla) : | figuras abowa do nat indude any rust transactons.)
disclpsure noke /

| certify that the statement of accounts contained
in this annual return prasents fairly the financial
pesition of the council'meeting and its income
and expenditure, or properdy prasents receipts
and payments, as the case may be, for the year

ended 31 March 2009.

| confirn that these accounts were approved by
ﬂ'ﬂmnciﬁﬂaatlmmﬁmmdm:asnirm

st Sowe 267 Roe 4554
Date @/ /ag

Signed by Chair of meeting appraving this
statameant accounts

Dete TR R AN B, .




Section 2 - Annual governance statement

We acknowledge as the members of BﬂEnJﬂ-ﬁLE? ﬂu# éwﬂq;
mmlﬁlﬁhmuﬂmmmmammmmrﬂthdingme
mﬁmﬁmmmmmm,mmmdmrmmmmm
MMMMHMMHMHMH March 2009, that:

Agread = | Yos'

vee or No® | means that the council/mesting:

1 we have approved the statement of accounts which has prepared its statement of accounts in the
been prepared in actordance with the rourements of the g way prescribad by e
Accounts and Audit Reguiatione and proper precticas. E

7 we have maimaned an adeguate system of internal contmd, rmace proper amangemeants and accepted
inclucing measures deaignad to prevent and datect Faud ‘fﬁ—g responeibiity Tor sateguarding the public
and comuption and reviewad s effecivensae. mioney and resources In ks charge,

9 wa have taken all ressonabks Sleps to azsuns ourseives that ras only dane things that it has the legal
tharo are no wattere of actual of potential non-comgiiance la power to do and has conformed to codes

with kmws, raguiations and codas of practios which could of practics and standards in the way it hes
hawe a signficant firancisl siiect on the ahiity of the councl dene sa.
to comduct 15 busiess o on 1S inances.

4 wa have provided proper oppaortunity during the year for during the yaar fas given all Dersons
tha emerpise of electors’ dghts M accordance with tha ,rnamladmﬂmmrtyluwmard
requirements of the Accourts and Audit Regaations. ask quastions about the counci's accourts.

£ we hawe cavied out an assessment of the rigks Taang the porsicered the fnancial and other risks i
counvil and taken appropriate sieps to marage thoees fanes and has deakt with them propary.
risks, including the introduction af intemal eonirols and/on 7{5‘;
aiarnal FEUrante cover whens equired,

B we have maintaine:d throughout the year an adeguate and arranged for a competent parsan,
effective systam of intemal audit of the coundll's accounting \/ independant of 1he inancial controks and

reconds and contral systems and carried out a review of i3 procechures, to gie an objectie view on
whether thaea mest the resda of the Gounc

effect ;
vEnEEs arcd redeaed The rnpact of this work,

7 we rave taken appropriata action on @l matlers raisad in reaponded to matbers brought bo its
seports from internal and external audit. S attertion by internal and external audit

8 wa have considened whisther any Rigation, kabilties or disciosed everything it should have about
commidrments, events or fransactions, occuring ether s business acthvity during the yeer
during or after the year-and, have = fnandal impact on the 5 wwmmmmmymﬁ
council and, where appropriste have included them in the B if relenvant.
statemem of accounts.

8 Trust funds (ncluding charitabie) - in owr capacity asthe has met @l of its resporsiviiies whers it is
sole manaaing trustee we have diacharged our responeibiity a ecle managing trustes of & l0CA trust or
in relation o the sccountebilty for the fund(=)/assets, N ﬂ trusts,
inciuding firancial raporting and, if required, independent
gxaminaticn ar awdt,

This annwal governance statement is by the counciimesting and recorded as minute referance
(5t Sons 2007 tAcE H53-4 dated ar/as/ﬂﬂﬁ
Signed on behalf of BReNCHLEY FAUSE (puwecii

Date Vil 18T

G

Siyed by Chair
Signed by,  Clark










